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1 aonagenent Officer
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Adninistrative Tebulating Machine Functions

the Acting ixecutive,
recomaended the transfer of all

1. HMemorandum of 12 July 1950 Trom the lanagement Officer to

gubjects

"ilachine Methods and Lgency Operationst
edministrative support by -machine

L

techniques from OCD to the Special Support Staff.  This propostl vas

approved by the Acting Executive of 17 July 1950

rence ofthe-Assistant Director for Collection and Dissemination. In

a 1

frector for Collection and Disseminat

the transfer of]
Staff is necessary.

orandum of 14 July 1950 to the Mana

e AT

T/O are as follows:

toble of organin
processing administrative data fox
Division, Speeial Support Staff, h
approval as to funds, conting

gement Officer the Assisﬁgntkwwd
ion concurred in this proposal.

st i

In tpansferriﬁéﬁiﬁg;function to the Special Supnort Staff
T/0 positions from OCD
The T/0 positions to be eliminsted from the OCD

to the Special Supvort

» subject t5 the comeur—

A

25X1

Hachine Methods Division
Project Planner
Project Planner

Cocing Section
Statistical Code Supervisor
Statistical Code Clerk

Clerk-typist

Key Punch - Machine Section
Key Punch Operator
Key Punch Operator

Tab. Machine Operator.
Total:

25X1

3. A proposed table of organi
tlons to be performed by the Special

ent on-

zation for punch card mechine func—

the Agency.

been obtained from the Budget Officer.

be It is recommended that:

Support Staff is attoched.
atlon presents minimum requirements for efficiently
Approval by the Employees
as been obtained as to grades and
supplemental appropriations, has

The

a. [::::::]T/b positions in the Machine Methods Division,

OCD, indicated in paragraph 2,

above be eliminated.
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b. The attached table of organization for punch card
Imcn ine functions of the upecn_al Support Staff be approved

-

4

JAMES D, ANDREWS

Concur in recommendation 4a s above:

S/ J. M. ANDREWS

Lssistant Director lor Collection and Dissemination

Attachment: Proposed T/0.
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